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How to Record Suspend Dates on a Lease

Description
Use this function on the Resident Profile to record Suspend Dates when a Notice is given.

Step by Step
1 Inthe Resident’s profile, click Move-Out
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Specify Date to Suspend Rent

Specify Date to Suspend Service

Specify Date to Suspend Second Occupant

Specify Recurring Charge End Date

Review your information and check Please Check to Confirm Move-Out
Click Save
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Effective Date I [ 72202013 ]

Specify Date to Suspended Rernt. F
left blank effective date is uzed (122203 ]

Specify Date to Suspended Serwice.
f 1eft blank effective date is used (12202013 ]

Specify Date to Suspended 2nd 7I222013
Occupant Suspend. F left blank [ Li22ie03 ]
effective date is used

Recurring Charge End Date. Fleft
blank effective date is used (122203 ]

Flease Check to Confirm Monwe- Ot |:|
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